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1. REPORTS
From the welcome screen hover over “Reports” and choose “Statements and Documents.”

2. PREFERENCES
Click on the hyperlink View and Maintain document preferences.

3. DELIVERY PREFERENCES
Click on the “Delivery Preference” drop down to change desired account to “Online.” Click “Continue.”
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4. SERVICE AGREEMENT
The first time you switch to e-statements you will be required to agree to the service agreement. Click “I Agree” to continue.

5. VERIFY DELIVERY
The last step is to verify that you have selected the correct Delivery Preference. Click “Save preferences.”




